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EERMEREHE (4B ) SEAEFEBBINTHERN BFEARBEERNE ET 201314 EE TEF
IS ERTE ) BEYRENEE) , 1% "RIES Flag-Bag Easy, EREBREERRK , HEHESHEN
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2 BOER[/EERMR

21 B
(1) BARRBIEES I AU FIE A http:/flagbag-app.hkcss.org.hk/
(2) BWMABRRNEAESBRER , RER "B A Login,

=2 .
P =12
g%d FlagBagEasy

Log in to continue to Flag-bag Easy System
B BFRGESE TRES - BRESESRE

|eventadmin@testing.com

\
E ll SEMAEERE
The Hong Kong Council of Social Service

(3) ERMWBEAR , K EEHEBETAHFER (ALA) "REZ WEEWRE (EFERY) KFER
B (EREMRM)

& Flag-bag Easy Q@E@Eby » & HKCSS Admin ~

EEEE /é‘ %j] == }i

TEEF

| u
u \F

S -
EEEERNE 0
--
[ Eventfor Testing HKCSS Training Workshop 2016-01-01
(] Flag Bag Easy Launch Registration (= =27) HKCSS Training Workshop 2015-07-09
[ HKCSS Demo Event HKCSS Training Workshop 2018-01-01 .
[ Training Worksho 2015 Nov HKCSS Training Workshop 2016-01-01 =E
el

[
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22 wRE/BYEH EDHER
(1) PEBINRENEETE , £#A EBHRHE Event Summary s EEEHERR
(2) WEFE, Wik "R Edity FESUEBER, * AYEEENAR

B Flag-bag Easy @ERIT - & HKCSS Admin -
B
HKCSS Demo Event
> EEEAE EEE
L e EE HKCSS Demo Event
> B i HKCSS Training Workshop
> ES
> e EREA FEEN
> HHRAE 2%
> RN EEEH 2018-01-01
> EENERE #i-HH# 2018-04-01
=it 4=) 6
jeed=] 153
EEHE/ \REETHHEER? =
NEEETESEE N/A
HE&ET®E 2500
EEhHh R

FEFETHA N/A

23 EBERAERE
o EHEBALFFRE RES, #, HHEERE—M DZBEEA Event Adminy HIFFleHER
Zif, EEABAFRHE, JBUZE ZHEMHZE Event User, ( 1k#E ), WREREHZER -
BERE —A—IRF,, BUKEBABHREGR G, BULESELTHS

231 BV /BREBERAEES

(1) REFEHIIR TEBEFEAE Event User,

(2) & THEII Creates BAFTEIFEAEIRE. * AXVEEENRE

o EEEAEREEHTLBEEFNY B, ELBBEHE, A xxx@xxx.xxx ;58
EHE BBk T JEERZH ( R Demo ;ZEF O/ EEIk#E th Tt EREETEF
041/ )

o ERTIHIEEAE TH & Front End, TEFER Access Right BF , 2B [aFEER "AF
BIELS Station assigned.s , FEERIETE (FE 234 REZHEFHEER ) EEZE 25
HEWER THETNEKELEFIEE)

(3) MEEFEAEN AN Status,y BFERS "EX Active, NMEBHELEERERZFTIBEAE
REFRERR , ATfE TARR Statusy FIAEEL THRAEM Inactivate

(4) TR &R "TfE7F Save.

(5) ¥ T#m¥E Edity BUCEBFEAEER , ik TMBR Delete MIRRIEEDE A E IR

(6) ¥ "®I Creates B S —EZEFEA BRI
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BEE

o ZEFHMERENRKSHERELETEZEVEIEHEKRS  EXZMTHU LEHKREGE Kk
o MWEUREBTTEHS —AfE—REHEWRFEEZATTRELR  [FF RERGERE

FEFH R, TERL B EEFEZRE , (FHEIE (211 BEERBARAENACLE T
BB Z B ERAT T BE )

& Flag-bag Easy

. E@J@Fﬁ %’il

HKCSS Demo Event

Q@F@EDT ~ & HKCSS Admin ~

m'

> EENRE
> EENERE FREHEE ~
> BART
> mEsT AR, -
> HEE
> L e =wm st | EESEEESSEES DRERRE RN 0
> R
> EEhiRE
HEA1T al@demo.com EiE HKCSS Training Workshop
IEEA2 a2@demo.com EEREE HKCSS Training Workshop =4 smis
EEAS a3@demo.com EEIRS HKCSS Training Workshop =chid P
EEB1 b1@demo.com EEREE HKCSS Training Workshop =4 smi
- EHEB2 b2@demo.com FEEIES HKC$$ Training Workshop 3% P
long Kong Council =
e. All Rights Reserved.
E Flaa-baa Easy @E®EX - &HKCSS Admin ~
AEEHEE
HKCSS Demo Event
> ERNEE )
» ESiERE RUEEE
> BART HARER
> EEET
> gE HEHELE
» iR
= =
> B
> ERNES P
» EENEE
EBREE
fEFRER Uike (BREERE)
U =i (10SzANdroid S H2rE s )|
Pt B e
i
}# S Hif e
Copyright @ The Hong Kong Council B pe
of Social Service. All Rights Reserved. . =
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BEEBHERAE
& " SME Search Panels, AR ABEFERHE S Username FEH Email WEEF , A
%1% "# 2 Search,

o THE , BIEER THRERE & "ER Reset) LUEEREZERN , T ZBRAEE

=2 8
BB
& Flag-bag Easy @umEx - &HKCSSAdmin + [l

o é%ﬁﬁﬁﬁ %75 J#%=

HKCSS Demo Event

> EENEE

> EEERE | FESHRE -
» EAZT
> miERT Hg
L
> iERES |
> B =x | EE
> EENEER
> EENEES
A RBEH -
®r BB Sn k% | EENEAERTERE CEEEHRE 0
Fl== _--
[m] HEA1 al@demo.com FEEHE HKCSS Training Workshop
f’i'# (5] EEA2 a2@demo.com ESREE HKCSS Training Workshop 3 smes
Ta
Copyright Kong Council
of Sacial Senvice. All Rights Reserved. o HEEAI a3@demo.com EEAHE HKCSS Training Workshop 3 ma .
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233 EANEHEBHERAEESR

(1) & "EA/EH Import and Export Panels, B#& "B A Import Excel files 2% " [E 1} Export data
as Excel files EBIFEAEERK (XLSHEX )

(2) # TEX Import Excel files BRIRA T &R Download template ( XLS 1= ), i@
ANEEEAEERZRIR , A% "EA Importy ERERK

° %ﬁ A Z R EAEIRIEAZEEFEELH , MEFTEES [BYESHER, ARZE
BFEZBIRYT TEBRES , WERTEREECERGEANEFNEE , RREREH L
B, #E T#77 Save, KIBIEIELHEUERTE

B Flag-bag Easy @EBIY - &HKCSS Admin -

HKCSS Demo Event

waa SEEN(E Y3

> EENIEE

> EEERZ | - s -
> EAET
> EiERT EAREL -
> RS
> iemiEs [ AExceliEz: LLExcelfgsE i HgiE:

> R 1. | Tzt B

> EEER 2. B | EEEE SEECEEE
> EERE

B BB sw xSm | EESEAEESERE BRI RE 0
O o o -
HHEA1 al@demo.com EEREx HKCS$ Training Workshop
HEEA2 a2@demo.com EEMEE HKCSS Training Workshop LS =
EHEAS a3@demo.com FEBIFE 2 HKCS$ Training Workshop %y e |
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(1) REBHFEAEIRPBREESETBHFERAE

(2) & T#m¥E Edity , EAEEEAEERE

(3) M TEFMHER Access Right 1 , BER "#& & ( EREE R ) Back End System ( CMS ),
®/% "81& (10S | Android FHEMTEX ) Front End ( iOS/Android App ). BIfEF#E

PR

GHLE .

AEERFM V1.0

o ERTIHIEEAZE THE Front End. "R Access Righty B , 2B EEER A7
BIETL Station assigneds , TEER W@ TZ ( BEE 2.5 IBUER THET 1EXELEX

HIZLEE )
(4) % TPREBREYL Station assigned. #d , RRB AU BB/ —TURBTEEILEE , Bi#
EUE E HE vh
(5) FTH#&IR "f#7F Save.
B Flag-bag Easy Q@EMETI - & HKCSS Admin
EEEW

AR i ) 1 T o R

HKCSS Demo Event

> EEEE
> A
> EAET
> EEET
> Eh

> EiEER
>

L -
> SEENRS

* BubiE1ER
RAFEH
HRERE AT
B atl@demo.com
hr
]
L] EES
AR EENEAE
TR #a CEHEERRE
“ g (10sshAndroid FHEERER.)
PR, S1-7BFH

BiARER
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2.4 EEER

241

BU/S3ughE R
(1) WREFEESIZ "HHL Station
(2) 3 "E3I Creates BEVEWLEFR , © AXAEBENRAR
® W LifEiE, XELETIEY , F RN E T S BEEERL
® " A#R7TIREE Quota of flag-bag submitting to bank. Fl 7 (E#1E B EILA RITHIIER B H
RELR, RELRE , FHAAREEAETELBE JARITERYEE L5 EEE L
R, ZTEZFEFUMTIEE, T THLIRE—EAE, 201,000, BREAARITIEREE T
2Hi8 LR

(3) A& "fEfF Save

i} Flaag-haa Fasy s aH
woEn A T =
TEREY 2
HKCSS Demo Event
> EEHRE
> ERE HAB AR -
> BART
> EAREY, -
]
LS e | AATRERASEEE ERHE W8 0
>
- N I R I
>
S1-FY =i 2 20 C @ e
S2-mEms P 3 2 0 an a%
S-Sk S 26 20 5 e -
S4-hims i 25 20 s an %
SETMIUOMB AR e 2 20 5 an an
Hy
.
Z Flaa-haa Eacy @% &H
EEE Z Ao |-
FEVAjAT
HKCSS Demo Event
> EERE .
» s BAKRE
> BABT WA
> EEET P ird o
L
> ERE BE el
>
UG R 0
> ERNRR -
> EREE fhf
i
HuSARAER
BAEARALE
EEWERE F—
=®
mE v
iy
Flancannns .%

(4) 1% THREE Edity , BUELE RIS "MBR Delete MIBRIELE
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®)
(6)

# T3 Create; B 5 —EEIL
IRA[E THEH Clone,y , ERBEVEHER , BB EIFENE R AR

& Flag-bag Easy

o TE= & HKCSS Admin »

EYEE

HKCSS Demo Event

> EHRE
> SRR
> BABT
> mRRT
> s

L
L.

> ERRIE
> EREE

il

B -
EARES -

Bz A | ESTREEASERE ERHE S0

O — e e

147N

S2- SR ELL ] 30 20 L L i
S3-@ M E 25 20 8 L %
Sa-dHE g 25 20 8 Ll £
SE- Tl EMBAN 7 25 20 L Ll =
6 - Ak o] 0 300 9 W N

242 BEEW

¥ TR SHRE Search Panel, , ARBMARBEKEBHERT , ARIEK TS Search,

SE>ZE .
AR /L2 .

o KEETHE, MEZTR REKE, & TE

=207

% Reset, LUBEEEZIFIF , TREEEES

B Flag-bag Easy O ym & H Ad)
M ] Z
Ik 5122
HKCSS Demo Event "
> ERHNE
> AR W& I -
> BART
> @RI W
>
> A
>
L3 = s
L
L -
oz Ee ELRH £ e £ 0
m— T

17

2.3 4 M s 30 20 0 P P

S-S il 25 20 L] A P

1 S4-chiREs (3] 25 20 [] ™ o
v

10
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243 EA/EHHERESR
(1) & "EAKEH Import and Export Panely , & T[EA Import Excel files =% "EH Export
data as Excel files BEGERR (XLS &R )

B

HKCSS Demo Event

> ERE
L L EERRE -
> BART

> MR EARES ~
L ]

[agr— B AExcellB: 2 B L
> 1. T
> EBRi 2. = BT

> RS

2r Yy EARNEESFERE ERSADNR 0
O N N N
S1-MF i a7 26 20 4 - s
S2-iEE . 30 20 (] - —
S3-iluk E=1 -4 25 20 ) - s
S4- IS P 25 20 5 - "
S5-I SR A i 5 20 5

(2) 7R TREHKKR Download template ( XLS 13 ), REWMAELERERR , B "TEA
Import; ERZERKE

BAEE

o HBTZNREFEREARYER , ETENTREC LEBYESHER, WEHESTER
A EHEE , REMERE (2 XHZX ) Bra—EHEHER , EEFESERES

i Flaa-baa Fasv Q¥EEr + & HKCSS Admin ~
A -5
i IEs
HKGSS Demo Event " .
>
> ERERE FEHHE -
> BART
> BRI EARREL: -
L
> iEmEE u. - LAEXCE K B
> 2. ETEmEE |suscTEx
> e
By EE | EEREERESTRRE ERmHEOE:0
O T N N R
S1-BFE -1 26 20 4 P -
S2-$ASE Ams 30 20 0 an =
S3- WS e 25 20 5 EH s
ong Coune
ghs Feserved. S-hEE thig 25 20 5 sana B
© sution.impore. .5 [ station_import_template (2)ls | = BnTH TR

11
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LR . =E T
R | #A BREEE 2xX BHH KB ®E  FoxitPDF @ - = x
'R ; Fem FE o T amE-
e Arial - 10 . i ﬁ @ == ? @ @ =R - ﬁr [ﬁ
R P EEE T e e T
HEE i FE =l RER L
A7 - # | Name v
A B (o D E E G H 1 I K
' 1 Import Station Updated at: 2015-05-26 18:00:00
2
| 3 |~ Red Color for mandatory fields
4 | For fields which are not applicable, please leave blank.
5
6 Example:
TGCation of lag-Seling Tation Head
Quota of Flag Bag Station Head Type
Hang Kong Island submitting to the On-site Contact
7 |Name Bank Address Remark Station Head Name |/ Mobile Number | Station Head Email 1: Colleague E
& Central Station 1 50|Gentral MTR Exit A / Wong Man Ho 98765432 | won mail.com 2
9 Wan Chai Station 2 100{Wan Chai Hall ! Sally Fong 67890987 | sally@gmail.com 2
10
11 Please enter your Input Data:
Station Head
Type
Dirstrict Quota of Flag Bag Station Head 1: Colleague
submitting to the On-site Contact 2: Volunteer
12 Name (See above example) Bank Address Remark Station Head Name |/ Mobile Number | Station Head Email 3: Other
[ 13
| 14|
15
| 16|
| =oa

12
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244 BRERUEKARBTIHE

(1) PEEYEFIRPERUE E RS

(2) & "#m¥E Edity EAEBERE

i Flaa-baa Easy
A

HKCSS Demo Event

> ERhImE
L L
> BART
> mEeT
>

>
L.

> ERRAR
> EREE

(3) A "EIEH Number of Volunteerss AR E 7B EWEHNETEHE

T 5122

SRR -

(AT -

I HE | SERTRERESERE

S1-MEF

S2-JRIEMG

S3-d Ml

S4- b

S5-TBAL O S AW

6 - LM

1

-

nme

@

thift

e

db

30

26

28

28

o

20

20

20

20

300

0

L3

£}

L3

R

LS

EMRH B b : 0

T D T I
26 20 4 T Py

)

L

i

L L]

o

(4) B THELMRR Flag-Bag Statusy AIRREDEELEENER 2B REEMRR

i Flaao-baa Easv Q@EEE v BHKCSS Admin v
] P s [zl
Yt E G &
HKCSS Demo Event g g
> EmE
~ BsEHE
» BABT R
> mEnT [ -
L
L wE 7
> owE
ARG 0
» R 2
. ik 2TFEEBALO -
B ARG 4
LT R
e
BEIBE
WRT AN 26
EART 21
f mmar n
ﬁ'u‘ LTI -
o 5 WIRT [}
Copyright & The Hong Kong Counc
A RE®T ]
HKCSS Demo Event SR
> EEHRE 30
> ERHEAE .
» BAST )
> @mEsT
L 1 4
L - SRUTHES (3D 0
> % - EEEE o
> R - ETRE =
i (3) SUmTR B
TR o
#|TES 0
. W 3
- Bl () o
(4) BERR 4
M E A EE
BsARARE -
FARGRE
i
ma - ‘ ‘
- | re ] [
ed. :
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BAET

a.

BY BYUEARIESR
(1) REHEREFIE "EAZT Individual Volunteer
(2) & "E Create; B ERIER , * ALEEENAR

[ Flag-bag Easy x
€« C | [1 flagbag-app.hkess.org.hk/event/individual/list?eventiD=2F453267-2D9F-F263-44F4-8F6D5652839D

& Flag-bag Easy @ FRdI -

fof
Ty

»

& HKCSS Admin ~

i {lE AFe AR

HKCSS Demo Event

> EENEE

> EENERE EFHRE -
> BAST

> @it SyPhEE -
> i

> iERiRE
> EE

» g
> EENRE

EAREL -

B HETF | EEREEEETERE

EEEEGMER 0

T O o T e T =

Amber-1 S1-BFH SET M000001 k(g 2015-12-29 12:18:46 2015-12-29 10:00:02

Amber -2 S1- B EET M000002 Tuk(EkD 2015-12-28 11:16:28 2015-12-29 10:00:02
g Amber -3 S1-BFH SET M000003 Bl A% 2015-12-29 12:14:24 2015-12-29 10:00:02
£

Amber - 4 S1- B EET M000004 Bk (A% 2015-12-29 12:14:28 2015-12-15 16:15:40

Hong Keng Council
All Rights Reserved.

(3) W THEKFRR, —WEFHEBERMRR

SEM-E
=3 =

g

g

g

o —REFHEIETIRRITRE —EEBERATRERBERE " ELE/KML s 3 TR o

° TEW , HEEFEELTEE HBEF B,
(4) FTH®IZ "f#7F Save.

[ Flag-bag Easy x

<« C' | [1 flagbag-app.hkcss.org.hk/event/individual/create?eventlD=2F453267-2D9F-F263-44F4-8F6D5652839D

& Flag-bag Easy @ @ -

& HKCSS Admin ~

»

- Lid IJ\%I

HKCSS Demo Event

> S
» EEhERE BAAORE
> BABT ERER-
> EEEHT
> i E22
> s ramsEE
>
> Eahii FEroa p—
>
EEpiI=E 84

ong Kong Council
ce. All Rights Reserved.

(5) & "#REE Edity BEREIERIRIZ "MBR Delete MIBRET
(6) 3% "E Creates BAZ—EZET

14
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PEBIEIRY; (FSE 24 EUWEHN THEL/ISHELEFNEZLE)
(1) #ERELAE "2 ERE Assign Panel,

E Flag-bag Easy QEMET - AHKCSS AN -
L] 2 -
HKCSS Demo Event
pyere—
. S
> ARG
> EART SRS
> meRT
L8 )
[, ETH
L
» s =
» SRR
mzai
EARE -
2 ER EEES | ESERANNERRE BRRE 0
T I
1234 S22 M000118 L ) 2015-12-15 16:57:51 2015-12-14 10:22:57 @l
Amber - 1 2R - M000001 EA A 2015.12-15 16:02:56 20151215 16:15:40 ooy

(2) » rﬁﬁﬂﬁﬁﬁa‘i Assign Stationy FISAELBRE R — TMF‘aﬁEﬂImEBﬁH%ﬁ
B E L

E Flag-bag Easy O¥Ex -  AHKCSSAIMn -
EoEE pEr—
'HKCSS Demo Event
» SYAERHE -
> ERERE
> EABT SR
> EEET
> B EH AR =8
> BARS S1-B{FNE
> o S2-RiEETE
> R EER S
> R Sa-arEs
SS-T EE AR
s

i w¥:%: 4

B: HE AEES | ESRSSESEEE EREHRAE: 0

O N L o o mm

(3) RBIFIRPEDRTEIEEEENELT (TZR—F)
(4) ARE% TOB Assign, D ELE T REM
B Flag-bag Easy xm aH A
(#5112
: m- IRFHE -
s :::I SRERE -
EA R

BT ARk HEYE

m T

S2- Mo0o118 B(R) 2015-12-15 16:57:51 2015-12-14 10:22:57
Amber - 1 S2-4Aim s e M000001 BHRIRE 2015-12-15 16:02:56 2015-12-15 16:15:40 an
v Amber - 2 $1- T - M000002 E(wri) 2015-12-15 17:06:16 2015-12-15 16:15:40 Ty
v  Amber-3 S1- T A M000003 e 2015-12-15 16:62:22 2015-12-15 16:15:40 e

15

BIER



%12 5 FLAG-BAG-EASY, EREREERK - AEFERFM V1.0

(5) TERMER , EERBNBBEBERIRELIIRE

I Flag-bag Easy QEmr - & HKCSS Admin -
i -
Ewen
SR e
\ X
R =
BT d
TR
i Z8:4 §ig
e [ S—
L i S e 2 0 ) P Y S
a 1234 S2-4RMMEL - M000118 Ekir( g i) 2015-12-15 16:57:51 2015-12-14 10:22:57 Y
@ Amber - 1 S2-{HEN | 1Al M000001 BEsrmisl 2015-12-15 16:02:56 2018-12-15 16:15:40 R
"] Amber - 2 S2-@EMNE - § Al M000002 Ettir( ) 2015-12-28 11:12:30 2015-12-15 16:15:40 s
#  Amber-3 S2-§RAEE CTH M000003 ilr 2015-12-28 11:12:30 2015-12-15 16:15:40 P
°] Amber - 4 S2-BEMNE | | A M000004 ESmIEEH 2015-12-28 11:12:30 2015-12-15 16:15:40 Y
e
Copyright  The Hong Kong Council N v e ST T
of Social . All Rights 3 @ Amber - § $1-M{Fis . M000005 el 2015-12-15 16:59:50 2015-12-15 16:15:40 .

16
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(6) BRERSZE , FEMEE S EELMNET , BiEiR "# EF#H Batch Update, LAgk#
HigEE
R
®  BFEEHI , THEER Balch Update, HEESEENRMIEAER , G5 ELEH
Volunteer Category.., "&ZE MK Certificate, "HES % How to collect flag-bag..
FE&REAE/ZEEFIESR Use Ocotopus Reader for flag-selling?, 1 A/ E#Z
Group assigned.; &

B Flag-bag Easy Q@EMEr - &HKCSS Admin - [
EEE ] - 2
(EPNEARIE S
HKCSS Demo Event e
]
> EREAE HBIEH -
» EARLT
> EEET S BRHEE -
>
> RS AR
L
> ERhELAR .
EREE W3
54
L . i
S T
] 1234 S2-{E NN - MO000118 Bz () 2015-12-15 16:57:51 2015-12-14 10:22:57 )
Amber - 1 s2-mimE == M000001 ESEIRE 2015-12-15 16:02:56 2015-12-15 16:15:40 —
Amber - 2 52 EMN @ M000002 Er( 8 lr) 2015.12-28 11:12:30 2015.12-15 16:15:40 P
@ Amber-3 S2-mEmAss m M000003 il 2015-12.28 11:12:30 201512-15 16:15:40 —
;H; ¥  Amber-4 S2-{EuEEnk T M000004 EARIFE 2015-12-28 11:12:30 2015-12-15 16:15:40 @
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Volunteer type c:muren 7: Youth | Certificate 2. Through
Children Age [8: Corporate
1: Individual (ch Family  ((For Famity |Voluntesr 1: Delivered 3: At Station
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